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Section 1. Form Contact Information
Section 1. Form Contact Information
Section 2. Form Information
Section 2. Form Information
Click for Work Instructions.
2a.  Request Type:
2a. Select type of request.
2a. Select type of request. Choices are revise, new or cancel.
2b.  Priority:
2b. Select form priority.
2b. Select form priority. Choices are high, medium or  low.
2e.  Do other versions of this form exist?:
2e. Do other versions of this form exist?
2e. Do other versions of this form exist? Choices are yes or no.
Click for Work Instructions.
Click for Work Instructions.
2g.  How will this form be processed?:
2g. How will this form be processed?
2h.  How will the customer return the form to you?:
2h. How will the customer return the form to you?
Click for Work Instructions.
To request the creation of a distribution list, go to the NSSC Enterprise Service Desk (ESD) at https://esd.nasa.gov/secure/main.cfm
 
Provide the distribution to the Forms Designer.
Request to create a distribution list go to the NSSC Enterprise Service Desk (ESD) at https://esd.nasa.gov/secure/main.cfm Click "Order Services"Click "Collaboration Services"Click "NOMAD Distribution List Request"Click the "Request Now" buttonComplete fields and submit the form- Provide the distribution to the Forms Designer.
Click "Order Services"Click "Collaboration Services"Click "NOMAD Distribution List Request"Click the "Request Now" buttonComplete fields and submit the form
2i.   Is this form linked to any websites?:
2i. Is this form linked to any websites?
2i. Is this form linked to any websites? Choices are yes or no.
2j.   Does this form auto-fill Remedy or Tech Doc?:
2j. Does this form auto-fill Remedy or Tech Doc?
2j. Does this form auto-fill Remedy or Tech Doc? Choices are yes or no.
2l.   Does this form work in tandem with any other form? (e.g ., NSSC-Form-0027):
2l. Does this form work in tandem with any other form? (e.g ., NSSC-Form-0027).
2l. Does this form work in tandem with any other form? Choices are yes or no.
2n.  How do you wish to publish your form?
2n. Select how you wish to publish your form.
2n. Select how you wish to publish your form. Choices are campus, community or global.
Section 3. Form Features Information
Section 3. Form Features Information
Click for Work Instructions.
3a.  Signatures:
3a. Signatures.
3a. Does form require signatures? Choices are yes or no.
3b.  How do you want the signatures?
3b. How do you want the signatures?
Are there require fields? Choices are yes or no.
3c.  Required fields:
3c. Required fields.
3e.  Specific field formatting needed:
3e. Specific field formatting needed.
Are specific field formatting needed? Choices are yes or no.
3f.   Error check (check for specific data format and prompt users for correct entries):
3f. Error check (check for specific data format and prompt users for correct entries).
Is error checking needed? Choices are yes or no.
3g.  Drop down lists:
3g. Drop down lists.
Include drop down lists? Choices are yes or no.
3h.  Hide sections that are not applicable:
3h. Hide sections that are not applicable.
Will form hide sections that are not applicable? Choices are yes or no.
3i.  Help notes:
3i. Help notes.
Does form have help notes? Choices are yes or no.
Does form have work instructions? Choices are yes or no.
3j.  Form work instructions:
3j. Form work instructions.
Section 4. Additional Information or Instructions 
Section 4. Additional Information or Instructions 
Click for Work Instructions.
All forms will be created using NASA Section 508 compliance standards. This may require adjustments in your proposed/revised form. For more information on 508 visit this link http://www.nasa.gov/accessibility/section508/sec508_overview.html
All forms will be created using NASA Section 508 compliance standards. This may require adjustments in your proposed/revised form. For more information on 508 visit this link http://www.nasa.gov/accessibility/section508/sec508_overview.html
Remember to include a mock-up or example of the form and workflow (how the form begins, moves through the process, and ends) with the Remedy ticket.
Remember to include a mock-up or example of the form and workflow (how the form begins, moves through the process, and ends) with the Remedy ticket.
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HR
To request a new, revise or cancel a current form.
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